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1) Fill up the Application form correctly and then scan the Application form
to convert it into PDF.
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2) Scan your Adhaar Card/Voter ID Card and convert it into the PDF.
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3) Collect the Income certificate from the appropriate Authority. Then
convert it into PDF.
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5) Scan the reservation certificate if any like Physically Handicapped, If
you are applying for reserved category.
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6) All above documents must be undersign by the applicant before
scanning.
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7) All above documents must be converted to a single PDF file and that
file must be password protected. For Protection refer to Page 2.
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The single converted PDF with Password protected file
must be sent to the confidentially to mail ID:
admbargarh@gmail.com on or before the last date of the
tender.
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1) Tender opening date, time and venue will be intimated in
the web site https://bargarh.nic.in.
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2) Applicant must share the Password of the earlier sent
documents with application to the same mail ID
(admbargarh@gmail.com ) before 1 hr of the time of opening
the tender otherwise he/she/they present physically in
tender opening venue.
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Procedure for Password protection of the “PDF” Mention given below

Step-1: Open the Pdf ----- Click File -Go down- Click Document Properties
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Step-2: Given below screen coming-----the go to Security—Security Method—
Select ‘Password Security’—Then click OK bottom.
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Step-3: Given below screen coming-----Tick “Require a password to open
the document----Set Document Open Password---mention secret
password(MUST BE REMEMBER/Noted ,It REQUIRED during Opening time
the file )
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Step-4: Given below screen coming-----Again Document secret password enter
same as previous (MUST BE REMEMBER/Noted ,It REQUIRED during Opening time
the file )
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Step-5: Given below screen coming-----Click OK Bottom.... Step-6: Given below screen coming-----Click YES for save the file
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Step-7:Check Your PDF file ,If given below type of massage coming in your | Step-8: The single converted PDF with Password protected file must be sent to the
screen the Your - is _ Now pdf is ready for Mail . confidentially to mail ID: admbargarh@gmail.com on or before the last date of the
: - . tender.
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For encrypting free version adobe pdf will not work rather use
online free web based PDF password protection some are mention
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