RECRUITMENT PROCESS OF PERSONNEL FOR .
DADHIBAMAN FRUITS AND VEGETABLES FARME
PRODUCER COMPANY LIMITED,BARGARH

INCORPORATED UNDER THE COMPANIES ACT, 2013
(COMPANY LIMITED BY SHARES)

Introduction and Background
I.  The Name of the Company is DADHIBAMAN FRUITS AND VEGETABLES

FARMERS PRODUCERCOMPANY LIMTED.

II. Main objective of the FPO - ' .
e To carry on in India the business of production, harvesting, procurement, grading,

pooling, handling, marketing, selling, export of Farm produce of the members or
import of goods or services for their benefits.

e To carry on the business of production, harvesting, procurement, grading, pooling,
handling, marketing, processing, resource development, development of System of
Rice Intensification (SRI) , development of System of Crop Intensification (SCI) ,
development of System of Maize /Millet Intensification (SMI) , development of
System of Wheat Intensification(SWI) and storage, bottling, packing, trading of all
agricultural, horticulture, vegetables, fruits, medicinal, spices crops and trading of
all Agro inputs like seeds, manure, fertilizers, pesticides, farm machinery and Farm
Tools by and for its members.

* To carry on the business to produce, process, prepare, buy, sell, run, import, export
of agro products, Fruits and other farm products.

In tl-le field of agriculture, Bhatli block under Bargarh District known for its vegetables & fruits
cultivation. In the first year of FPQ’s Incorporation, “Dadhibaman Fruits & Vegetables Farmers

Prod_uc.:er Company Ltd.” will be going to procure the products from their members in bulk and
sell it in a profitable price through proper value chain.



Job Description: Chief Executive Officer

Designation Required Qualification Age Monthly Salary
Position

v Graduate in Agriculture/ Agriculture Marketing/

Agribusiness Management or BBA or Equivalent or v Rs. 20,000 - 25,000 per Month.
Chief Executive o1 Professionals with 10+2 and Preferable Diploma in Max. 40 e :
Officer (CEO) Agriculture / Agriculture Marketing/ Agribusiness Years v Performance Incentivewill be given

Management or in such other related areas may be based on theachievement of targetsand

preferable. profit of FPO.

Job Profile of CEQO

The CEO will also be the ex-officio Director of the Board and shall not retire by rotation. The CEO will be entrusted with substantial powers of
management as may be determined by the Board. The following will be the key role of the CEO:
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Apart from these broad objectives, following are the routine tasks that will be re

Companies Act, 1956:

» Perform administrative acts of a routine nature including managing the day-to
» Operate bank accounts or authorize any Person,

» Make arrangements for safe custody of cash and other assets of the Company

» Sign MOUs for business related activities as may be authorized by the Board’

I

Providing legal and administrative support for the functioning of the FPO as Per the guidelines
Support Community Mobilization and building local inclusive leadership with help of Udyog Mitra, Community Members
Business Development of the FPO

Buildup share capital of the FPO

Conduct market research and building profitable market linkages
Integrating with technology and exploring alternatives for value addition of primary produce
Help in providing timely inputs at affordable price to member producers

Working with the Board of Directors for mobilization of more producers to join the FPQ
Act as an effective link between PD, DRDA/OLM/ORMAS and the FPO

quired to be performed by the CEO, as per the guidelines of the

-day affairs of the company;
subject to the general or special approval of the Board

for and on behalf of the FPO;
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Apart from these commitments towards the

i d and in the annual genera]
Maintain proper books of accounts, prepare annual accounts, place the audited accounts before the Boar
meeting of the Members

i i i Compan
Furnish the members with Periodic information to appraise them of the ov.nnmaou and ﬁ:omgwaom the pany
Make appointments to posts in accordance with the powers delegated to him c_n Jo.. by the Boa
i i i jecti i lans and policies
Assist the Board in the formation of goals, objectives, strategies, p . ) ) .
Advise the Board with respect to legal and regulatory matters concerning the proposed and on-going activities and take necessary action
in respect thereof

Exercise the powers as may be necessary in the ordinary course of business

meetings.

FPO, the CEO will have the following commitments towards FPO/ PD, UWU.»\OFZ\OE(;M
Provideall necessary data and information
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Participate in internal and external monitoring visits and audits
Compliance with monitoring systems and processes
Compliance with guidelines laj

g agencies, If any
gs and provide regular updates and presentations
Participate in iowxmrovw\mg_G\ooumnwononw\nwimnm sessions as may be deemed necessary
Preparation of weekly/Monthly/ yearly project reports of the FPO.
mzmﬂ.m:»vm:q of CEO
S/he should be

vmmmmo__mﬁ. energetic, pro-active
professional management

integration and
S/he should be Interested to work with rura] communities
educationa] levels

» traders, input suppliers,
value for producers
level at rura] locations
INg to travel long dis




Job Description: Accountant — cum — MIS

Designation Required Qualification Age Monthly Salary
Position
e 10+2 with Mathematics as a Compulsory subject v Rs. 8,000-10,000 per month,
or alternatively with Commerce or Accountancy
v Performance Incentive will be
background. : :
Accountant - guwx. 35 mw«dﬁa WMM& %n Emm mnwﬁéama
. ears 0
cum- MIS 01 e Knowledge in Computer & Tally Ooavma.mu PEONE €% Froducer

»

»

Job Profile: Accountant — cum — MIS

The Accountant-cum-MIS In charge will look after every aspect of Finance, HR, IT and General Administration of Programmed Support
Unit in the FPO.

S/he holds specific responsibility for maintaining all hand written financial records and ledgers, providing support such as typing and
filing for the section, entering the computerized financial data for the monthly TALLY report, participating actively in preparation and
tracking of all budgets utilized at the Company level, maintaining the contracts of all FPO employees, all confidential files and Personal
files.

S/he is also responsible for all other HR related activities and look after maintenance of all office items, building etc. S/he will assist the
CEO with every aspect of operations in the Administration and also shoulder responsibilities as and when required and delegated by the
CEO.

Publish financial statements in time
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Handle monthly, quarterly and annual closings
Reconcile accounts payable and receivable
Ensure timely bank payments

Compute taxes and prepare tax returns

Manage balance sheets and profit/loss statements
Report on the company’s financial health and liquidity
Audit financial transactions and documents

Reinforce financial data confidentiality and conduct database backups when necessary
Comply with financial policies and regulations

Other work related to financial transaction and documentations.
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PLACE OF POSTING: i i
G: The place of posting for Chief Executive Officer (CEO) and Accountant-cum-MIS will be at FPO Office, Bhatli.
SELECT - i i
. ION WWOOHUG_WH. The selection process will consist of short listing of candidates on basis of academic qualifications, and
experience & skills, followed by written test & personal interview.
HOWTO APPLY:

Candidates shall apply from 16.02.2024 to 22.02.2024 by downloading the application format from www.bargarh.nic.in
8

A self-attested copy of Documents in support of Identity, Qualifications, Experiences, age proof certificate, cast certificate, etc. to be
attached with the application form.

i Candidates shall have a valid personal email (ID) and mobile number which should be kept till the recruitment process is over.
V.
\Y

Application along with necessary documents will be received through register Speed Post/Courier by 22.02.2024.
Application along with necessary documents will be submitted at

Dadhibaman Fruits & Vegetables Farmers Producer Company
Limited, C/o- Block Development Officer, Bhatli Block Office, Dist- Bargarh, Odisha, Pin code 768030.
The last date of receipt of application is Dt: 22.02.2024, 5 P.M.



