Govt. of Odisha
DIVISIONAL LABOUR COMMISSIONER, BARGARH

Quotation/Tender Call Notice

Sealed quotations/tenders are invited from interested reputed Travel Agencies/Tour Operators or Private
individuals for providing one no. of A/c petrol Driven Tiago / Bolt / Celerio vehicles having sitting capacity .not more
than five persons including driver which shall conform to the terms & conditions (Annexure - Il) for official use in
District Labour Officer, Bargarh on monthly rent basis.

The vehicle must be Road Worthy condition, shall not be more than 3 years old from that date of initial
registration and must have valid Registration Certificate, Insurance Certificate, Fitness Certificate, Valid Contract
Carriage Permit, proof of up-to-date tax payment ctc. which are mandatory for playing of vehicle.

01. The Driver of the vehicle must have a valid Driving License for driving light transport passenger vehicle and
should be sufficiently experienced in driving transport passenger vehicle.

02. The Driver should be well behaved, gentle and obedient in nature.

03. A sum of Rs. 5000/- (Rupees five thousand) onfy shall be deposited by the intending bidders in shape of
Account Payee Bank Draft drawn in favour of the District Labour Officer, Bargarh and .submitted along
with the tender as security deposit. After completion of tender process, the amount will be refunded to
unsuccessful bidders.

04. The monthly rate of hire charge be quoted separately in the general bid information (excluding fuel and
lubricants).

05. The vehicle must achieve a fuel efficiency of 17 K. Ms per liter.

06. Aadhar Card and other address proof of the owner and the Driver of the vehicle.

07. GST Registration and GEM Registration of the owner and the Driver of the vehicle.

08. The details of the make and year of manufacture of the vehicle, registration no, mileage (Kms covered per
liter) and name of the Driver with Driving License No. and period of validity should be specifically provided in
the general bid information to be furnished with the Quotation / Tender (Annexure - 111).

09. Quotation completed in all respect should reach the undersigned on or before 30.10.2025, by 10: 30 A.M.
and shall be opened on the same day at 04.30 P.M. in presence of the bidders or their authorized
representatives.

10. The application form of quotation / tender containing General Bid Information & Terms and conditions for
Hiring Vehicle etc. will be available in the District Labour Office, Bargarh on payment of Rs. 100/- from
17.10.2025 to 27.10.2025 or can be downloaded from Odisha Government Website
www.bargarh.odisha.gov.in. In case the application form is downloaded from Government website the
applicant shall furnish a Demand Draft for an amount of Rs. 100/- onKt:‘wards cost of application along with

the application. /
District Labour\B icer

Bargarh
OFFICE OF THE DIVISIONAL LABOUR COMMISSIONER, BARGARH

Memo No.1888 (2) /DLC, Dated, the.16/10/2025 _
Copy submitted to the District Magistrate, Bargarh // CDO-cum-EO,&llj\:arishad, Bargarh for favour of kind

information. o
/Cio\»
District Labour\ Officer

Bargarh
Memo No.1889 /DLC, Dated, the.16/10/2025
Copy forwarded to the District e-Governance Manager, 'Co||ectxati,‘8argarh for information and he is

¢

\0.\>

District Labour Officer
Bargarh

requested to publish the same in the District Website for publicity.

Memo No.1890 /DLC, Dated, the.16/10/2025
Copy forwarded to all the District Level Officers, of Bargarh district for information with request tc
display this quotation / Tender cal! Notice in their office notice board for wbﬁiublication;_

e\
District Labour

Bargarh
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Annexure-II

TERMS AND CONDITIONS FOR HIRING OF VEHICLES

' _The foll(}wing terms and conditions must be fulfilled by the successful bidder for
providing a vehicle on hire on monthly rent basis.

01. The hired vehicles, during period of contract, shall have all necessary valid MV documents
such as: - valid Registration Certificate, Insurance Certificate, Fitness Certificate, valid
Contract Carriage Permit, Proof of up-to-date tax payment etc. and D.L. of the driver
available all the times. The Department /Office hiring the vehicle shall not be responsible
for any damage / loss caused to hired vehicles or loss of life/injury made to any person or
damage/loss caused to hired vehicles or loss of life/injury made to any person or damage to
any property on account of use of hired vehicle any manner whatsoever. The hirer shall be
responsible for all such litigation. ,

02. The hire charges to be paid for monthly basis is final but does not include cost of diesel,
which is to be paid separately basing on actual consumption and lubricants as per existing
Government norms. All the expenditure of the vehicle towards repair, replacement of spare
parts, lubricating oil of Engine, Gear Box & differential Coolant, Tires & Tubes, Battery
etc., will be borne by the bidder.

03.Tt shall be the responsibility of the bidder to provide a good driver and the salary of the
driver shall be borne by the owner. :

04. In case of breakdown for reasons whatsoever the replacement of a vehicle of the same or
better model shall be provided by the owner of the vehicle/bidder.

05. In case of the vehicle do not report regularly, the authority will be at liberty to reject the
agreement and may engage vehicle from other source.

06. The vehicle shall report for duty for minimum of 25 days in a month.

07.In case of the emergency, the driver will have to report for duty as per the requirement of
hirer. No extra payment shall be demanded.

08. Monthly hire charges and reimbursements towards cost of petrol/diesel (as per actual) and
lubricants (as per Govt. norms) of selected bidder will be paid in every succeeding month,

as far as possible within fifteen days of the submission of bills by the service provider and
no advance payment will be made.

09. The vehicle shall not be more than 3 years old from the initial registration and also in good
running condition during the period of contract.

10. If the services are found to be unsatisfactory, the client shall give one month notice and
terminate the agreement.

11. In case the service provider intends to withdraw the services of his vehicle and terminate

the agreement, it shall be mandatory upon him to grant one month notice before such
withdrawal of service and termination of agreement.

12.If the bidder violates any of the terms of contract, Government shall forfeit the entire

amount of security deposit.
S
\\4’&?
District Labour bf 1cer,

Bargarh
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_ Annexuru - lll
- GENE ,
: = ERAL INFORMATION FOR HIRING VEH!CLES :
1) Registration No. of Vehicle ; -
2 Type of Vehicle (ACNon-AC): -
3)  Year of Manufacturé : -
4)  Model: -
Sy DateGF registration- T T I
6) " Name & complete-address &
- of -the owner of vehicle  :-
7)  Fitness Certificate validity :-- R SIS e S P
8 Pemitvalidiy:- .o e L
!) ‘ S .l
' ) lnsumnce vallcht) - I UL M- S
= 10) Name/Aderss ot the. Drwc e izt ,
R lﬂ {B. L No & Valxdltyo the D'L of the Drwer— : .
12) Proposed hlre Charac of Lhe vchu:lc pﬁ[ month: ISR :'.-' :
' cxcludmv f'uel cost: - * . . o — :
13) - Rate of fuel c.onsumptién'-/Miléziéeg’pét’li‘tre-l S :
14)  Contact Number of the Service prowdu ( T enderellQuatauonur)
Mobll\. ...................... s clephone..._ ............... i ,
Certified thé_l the information submitted above i$ true to the best of
my knowledge and belief "
Seal & Signature of the
Quotationer/Tenderer
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GOVERNMENT OF ODISHA
FINANCE DEPARTMENT

kkk

No. __ 1‘68 5 6_._.________/F Date ___Qi,?_q Saas

FIN-COD-MV-0004-2018
OFFICE MEMORANDUM

Sub: Comprehensive instruction regarding hiring of private vehicles for official use by

State Government Offices - Reg.

1. Hiring charges were fixed last in 2019 and, in the meantime, 6 years have already
elapsed. Hence, in supersession of provisions of FDOM No 22924/F dated 14.08.2023 and
FDOM No.2477/F dated.29.01. 2024, it has now been decided to revise hiring charges of various
categories of vehicles hired in Government offices as given below.

(a) For official use: ——

e e et [

- _L =T Ma)(lmum Monthly H1rlng charge Minimum
St o (exclusive of applicable taxes) | Average
No Category of Offices | - (m »Rs )y | Wileage
O Préséht Now Re\nsed t(in KMILIt)
z o
' Blocks/ Tahasils jand other 31000 37,200 { 10
med offices R l e |
2 DIS trict/ Range Ievel ofﬂces 20,000 . 24,000 1 i *
. ' Collectors / Sps Jother St | ’
s | ! gquivalent officers (for their l 37,000 44,400 10 |
| oun official use) ERCEES
T Heads of Departn;éﬁr/q—#—_ 5 ,MM—W
4 | Administrative Departmenis 20,000 24,000 17
' (Pool vehicle) ! '
e 58 -
 Special Seﬂretary / Additional 1 f !
5  Secrelary / Director (For their { - 96,000 : 31,200 ‘ i |
" own official use) ‘ | ’; \
Pnncupal Sccretaryl - \ D ‘ T }
Comm;ssmner -cum-Secretary /| | !
otherequwalemoﬁcers (For ‘ 30,000 36,000 | 12
ﬂ‘Clr own dofficiai use) I l
5 - b i P

1|Fage

g

:._.-.‘:\\
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|
|

=
gl | .
\ No. | Category of Offices
.
7 | Officers of Apex Scale
' Hon'ble Ministers / Other
3 | Dignitaries
9 |

=
' College / University / Training
10 { Institute (Bus)

(b) For special purposes:

= '_—_______/_————’_—T_‘_—
1 Maximum Monthly Hiring T

 Maximum Monthly Hiring charge Winimum
(exclusive of applicable taxes) | average

B _,(i,n Rs) | Mileage
Presenl | NowRevised | (in KMILI)
|
42,000 50,400 ,: 9
i
42,000 50,400 | 9
| |
e
85,000 90,000
(32-seater) |
T 71500 ’
(25-seater)
ISR S s
58,500 |
(15-seater) ‘

charge (exclusive of

Note-1: Only those HoDs who do not h
extensive tours, will be allowed to hire a v

on case-lo-case basis with prior concurrence

ave an earmarked vehicle an
ehicle al par with Collectors/Superintendent of Police

. _ Mileage
Sl. No. Type of vehicle applicable taxes) averaDe g
: in KM / Lit
(inRs.) (in Ki4 /L)
| .
1 TATA Ace and Equwa!ent _ 33.500 16
(LGV)
______________’___,__c:_______-____,________/
Mahindra & Mahindra Pick
up Van/Bolero Camper/Tata 42,00 5
: 407/ Tata Yodha Pick Up 400
and equivalent
L -

d who have to perform

of Finance Department.
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Note-2: The mileage, as prescri m
: as prescr . .
’/N s et p ibed above, shall also be applicable for equivalent model of

2D.eO:fr|tcers in the r.ank of f\ddﬂnonal Secretary and above or equivalent and Heads of
partment are entitled for independent vehicle. Provision of “Pool Vehicle” shall be made
only fqr the officers in the rank of Under Secretary / Deputy Secretary / Joint Secretary or
of equivalent rank working in State Government Departments and Heads of Department.

3. Terms and Conditions for Hiring Vehicles:

I.Ad.ml‘nnslrahve Departments can hire vehicles, at their level, for official use in substitution of
9xnstmg Governmenl vehicles after completion of condemnation and scrapping of the vehicle

) lnlte.arms of guidelines issued by Commerce & Transport (Transport) Department.

ii.Hiring sought for, without condemnation of existing vehicles and hiring of vehicle for
new offices/entitled officers, will require prior concurrence of Finance Department. In
case any vehicle has been hired with prior concurrence of Finance Department, no
further concurrence of Finance Department is required for-successive renewals or
fresh contracts. Head of Office concerned is empowered to renew the contract or go
for a new hiring contract. However, hiring must be discontinued immediately if the
vehicle is no longer required for the office concerned or when the post of the officer
concerned falls vacant,

iii.The procuring entity shall follow a transparent bidding process for selection of the Service
Providers for hiring BS-VI emission compliant Vehicles. A standard medel bidding
document (MBD) is at Annexure-}. :

iv. The hiring charges do notinclude fuel cost (petrol/diesel) which is to be paid seperately basing
norms. )

v.The vehicles shall be in good condition and shall not be older than three years at the time of
submission of bid. Vehicles older than seven years should be replaced by new vehicles
by the service provider.

vi.The Service Providers will ensure that the vehicle is kept under optimum running condition
and avoid accidents attributable to lack of maintenance/upkeep. The hired vehicles cannot
be used by the service provider for any private/commercial purpose beyond office
hours or during holidays.

vii. Vehicles may also be hired through electronic platform such as GeM etc. by adhering to the
aforesaid norms. While floating the bid, it should be specifically stated that hiring charge
does not include cost towards fuel which is to be paid separately basing on norms.

vili. The service provider shall have & velid GST registration to participate in the tendering.

ix. The service provider, participaling in the bidding process under the jurisdiction of Municipal
Corporations, shall be registered on GeM platform. '

«.The recurring expenditure involved in hiring of vehicles shall be met from the Budget
sanctioned for respective Offices under the object head of “Motor Vehicles".

xi.In the Log books, Kilometre reading and POL shall be recorded in relevant columns and
verified regularly by the authorized officer before releasing payment.

4ii The hired vehicle shall be discontinued immediately, when the vehicle is no longer required
due to retirement / transfer of the concerned officer or closure of the office/ project etc.

J|Page
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xm.Amemslrauve Department shall sanction hiring of vehicle, at their ievel, for one-time sporadic
. requnrement on case-to-case basis (For example: One-time hiring for a week/fortnight, etc.)
xiv.The Penod of the contract shall be for a period of 3 years which may be exten;ied Sy
ma)u'n?um 1 year subject to satisfactory performance.
xv.Provision of Odisha General Financial Rules, 2023 and Delegation of Financial Power Rules,
1978 shall be applicable for hiring of vehicles. EMD / Bid Security and Performance Security
?ha\l be as per the provision of Odisha General Financial Rules and as amended from time to
ime.
wi.No cost towards cost of tender paper shall be charged while inviting the tender.

4. Ceilings of Usage:

i Vehicles used by Officers of the grade of Heads of Department and above Up to maximum of

2500 kms in a month.
i Vehicles used by other Officers and for pool duty up to maximum of 2000 kms in a month.
iii.in case of variation exceeding 20%, Administrative Department shall accord approval
recording the reason of variation.

Note-1: The ceiling on usage, as prescribed above, shall also be applicable for equivalent

mode! of Government Vehicles.

5. A model Service Provider Agreement is at Annexure-1l. Log books shall be maintained as per

the format at Annexure-lll.

6. The revised rate will be applicable to new contracts for which bids will be invited after

issue of this office memorandum. .

By orders of the Governor,

ﬂ" 2%.08.202%

Principa'lrb.Secrété'ry.to Government

4|Pagne
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Memo No. 1RB3 %

Gopy forwiided Date At 05-20Q&
a . T
. rded to P.S. to Hon'ble Chief Minister for kind information of Hon'ble Chief Minister.

oot

Under Secretary ?o overnment

MemoNo._ 15858 Date &+ 05" R03S

Copy forwarded to OSD to Chief Secretary/ OSD to DC-cum-ACS to Government / P.S. to

Principal Seclretary,_Finance Department for kind information of Chief Secretary/ DC-cum-ACS/ Principal
Secretary, Finance Department.

2%\
Under Secretary to Government

Memo No. 15859 IF Date 27 *05° K025

Copy forwarded to P.S. to Additional Chief Secretary to Government/P.S. to Principal Secretary
to Government/ P.S. to Commissioner-cum-Secretary to Government/ P.S. to Secretary to Government
(All Departments) for kind information of Additional Chief Secretary to Government/Principal Secretary
to Government/ Commissioner-cum-Secretary to Government/ Secretary to Government  (All
Departments). ,

2% 3 'AIV"
Under Secretary to Government

Memo Nb. 15]40 F ' Date A+ ' 05 RAS

Copy forwarded to Al Heads of Departments / All Revenue Divisional Commissioners/ Al
Collectors /All SPs/ All Financial Advisors / Al Assistant Financial Advisors /All Treasury Officers/All
Special Treasury Officers /Al Sub-Treasury Officers/Accountant General (G & SSA) Odisha,
Bhubaneswar / Accountant General (E&RSA), Odisha, Bhubaneswar/ Accountant General (A & EL
Odisha, Bhubaneswar for information and necessary action.

/7

>* viel
Under Secretary to Government

5|rage
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Annd X e -——ﬁ' R

Memo No. 158 L’i IF Date &F:0G" RS

Copy forwarded to all Offi : :
ECRsa AT, all Officers/ all Branches of Finance Department for information and

’
et

?
Under Secretary to Government

MemoNo. 15848 IF Date 7' 0S- A025

Copy forwarded to Commissionerate of CT & GST, Odisha | Directorate of Treasuries &
Inspection, Odisha / Odisha Sales Tax Tribunal/ Directorate of Local Fund Audit, Odisha/ Controller of
Accounts, Odisha/ Madhusudan Das Regional Academy of Financial Management, Odisha for
information and necessary action.

t

2%\° i
Under Secretary to Government

Memo No. 15@ .  F : ; : Date KXF 05 035

Copy forwarded to Shri Tapan Kumar Pattanaik, Sub-Nodal Officer (E-Gazette), FID, Finance
Department for kind information and necessary action. '

Itis requested to upload this letter in the official website of Finance Department.

‘1,uhlly(

Under Secretary to Government
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